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Whether you are a computer rookie or hot shot, you can master advanced
Microsoft PowerPoint 2016 skills quickly and efficiently with ILLUSTRATED
MICROSOFT OFFICE 365 & POWERPOINT 2016: COMPREHENSIVE.
Using a concise, focused approach and user-friendly format, the Illustrated Series
incorporates a hallmark two-page layout that allows you to see an entire task in
one view. Each presentation is easy to follow with Learning Outcomes that
outline the skills covered in each lesson and larger full-color screens that reflect
exactly what you should see on your own computer. Each module begins with a
brief overview of the lesson's principles and introduces a case study for further
application. In addition, new Productivity Apps visually introduce Microsoft
OneNote, Sway, Office Mix and Edge using hands-on activities.
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Editorial Review

About the Author

David W. Beskeen has authored or co-authored numerous computer books since 1992, including more than
25 titles for Course Technology. He has guided readers in mastering PowerPoint, Word, Excel, Internet
Explorer, Outlook, Windows, Livemotion, and other leading proprietary software packages. An expert in
applied technology, Mr. Beskeen has a variety of teaching and consulting experience in today's computer
technology.

Users Review
From reader reviews:
Robert Hester:

The book Illustrated Microsoft Office 365 & PowerPoint 2016: Comprehensive make you feel enjoy for your
gparetime. Y ou can utilize to make your capable far more increase. Book can for being your best friend
when you getting anxiety or having big problem along with your subject. If you can make looking at a book
Illustrated Microsoft Office 365 & PowerPoint 2016: Comprehensive to become your habit, you can get
considerably more advantages, like add your current capable, increase your knowledge about many or all
subjects. Y ou could know everything if you like open up and read a book Illustrated Microsoft Office 365 &
PowerPoint 2016: Comprehensive. Kinds of book are alot of. It means that, science publication or
encyclopedia or other folks. So, how do you think about this e-book?

Alfredo Dunn:

The book Illustrated Microsoft Office 365 & PowerPoint 2016: Comprehensive can give more knowledge
and information about everything you want. Why must we |leave the best thing like a book Illustrated
Microsoft Office 365 & PowerPoint 2016: Comprehensive? Some of you have a different opinion about
reserve. But one aim this book can give many information for us. It is absolutely suitable. Right now, try to
closer using your book. Knowledge or facts that you take for that, it is possible to give for each other; itis
possible to share all of these. Book Illustrated Microsoft Office 365 & PowerPoint 2016: Comprehensive has
simple shape however you know: it has great and big function for you. Y ou can search the enormous world
by available and read a guide. So it is very wonderful.

Sean Lee:

Y our reading sixth sense will not betray you, why because this Illustrated Microsoft Office 365 &
PowerPoint 2016: Comprehensive e-book written by well-known writer whose to say well how to make book
that could be understand by anyone who have read the book. Written within good manner for you, till
dripping wet every ideas and producing skill only for eliminate your current hunger then you still skepticism
Ilustrated Microsoft Office 365 & PowerPoint 2016: Comprehensive as good book not simply by the cover
but also from the content. Thisis one guide that can break don't ascertain book by its protect, so do you till



needing yet ancther sixth sense to pick this!? Oh come on your examining sixth sense already aerted you so
why you haveto listening to an additional sixth sense.

Anthony Muller:

Reading a book for being new life style in this 12 months; every people loves to go through a book. When
you go through a book you can get alots of benefit. When you read textbooks, you can improve your
knowledge, because book has alot of information on it. The information that you will get depend on what
sorts of book that you have read. If you would like get information about your examine, you can read
education books, but if you want to entertain yourself you are able to a fiction books, such us novel, comics,
aswell as soon. The Illustrated Microsoft Office 365 & PowerPoint 2016: Comprehensive will give you a
new experience in examining a book.
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